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INSTALLATION & HANGING GUIDELINES 

 
 

GALLERY TECHNICIAN 

Margaret Proudfoot is the gallery’s technician and she will oversee the hanging of your exhibition.  
 
All exhibitors and/or group leaders are advised to schedule a technical meeting with Margaret prior to their 
exhibition to discuss how the work will be displayed. This meeting will help to ensure that your works are 
properly prepared and all necessary tools are brought on the day of installation. 
 
If your booking was discounted by 30% or more our technician will only provide an induction to the space at 
the beginning of the day. She will not be available to help hang your exhibition, so please ensure you have the 
appropriate resources in place on the day. 
 
To schedule a technical meeting please contact the Gallery Coordinator. 
 
0207 407 3222 
mail@meniergallery.co.uk 

 

HANGING YOUR WORK 

Usually you will hang your exhibition on a Monday (the first day of the hire period) 10:00 – 18:00.  
 
Please ensure that you have enough people to help hang, especially if you are exhibiting large or heavy works. 
We would recommend bringing at least two other people. Be sure to also bring any tools or equipment that 
you think you may need. If you have any doubts please contact the Gallery Coordinator or ask Margaret during 
your technical meeting. 
 
Any holes or damage to the gallery walls must be made good at the end of the hire period. 

 

Frames and Canvases 
 

If your work is a stretched canvas or framed, please utilise the gallery’s hanging system. The system has 
discreet adjustable plastic wires with hooks that attach to D-rings mounted on the back of your work.  
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Please prepare your work with D-rings or screw eyelets prior to arriving at the gallery. The rings should be 
placed one on each vertical side about 10cm down from the top edge of your work.  

If you are using the gallery’s hanging system please do not cut the plastic wires, instead tuck them up behind 
your work looped into each other and not taped. You will be asked to pay for any cut wires. Small panel pins 
may also be used for small works. 

 

Sculpture 

The gallery has 5 plinths. Please check with the gallery coordinator before you hire that they will all be 
available. Please make your own arrangements if you require any specific equipment/furniture for displaying 
your work. (W x D x H) 

 
32.5cm x 32.5cm x 103cm (x 2) 
23cm x 23cm x 120cm (x 1) 
82cm x 48.8cm x 46cm (x 1) 

 

Foam Board 

Do not stick sticky pads or Velcro fasteners directly onto the painted walls, as these will strip the paint when 
removed. Instead, please put masking tape between the fixer and the wall. You may also staple Velcro to the 
wall. Stick-on/gummed cloth hangers also be attached to lightweight works and used with our hanging 
system. 

 

                                   
 

Example of a gummed hanger                Example of metal hooks for works on foam board 

 
Window Display 

Please utilise the hanging system to display works or posters in the street facing windows. Please do not tape 
or blu-tac items directly on to the gallery windows. All windowsills should be kept clear and tidy. 

 
Audio Visual 

Music/sound can be played in the gallery at a low level. We have a stereo through which you can play CDs or 
connect an MP3 player. 

The gallery cannot provide any other audio visual equipment. Please inform the Gallery Technician in advance 
if you require plug-points so that this can be taken into consideration when placing the work. 

 

Large Artworks 

Be sure that your artwork can fit through our entrance ways. 

Front door - 66cm wide x 234cm high  

Back door - 80cm wide x 208cm high (with a tight turn) 

 


